
Mr. Lloyd W. Pellman, County Counsel, has announced his retirement; and his last day
of service will be March 30, 2004. The Department of Human Resources has prepared
the attached recruitment announcement (Attachment I) for this position. The
announcement indicates that this recruitment will open on January 12, 2004 and close
on February 27, 2004.

The recruitment will be performed by the Department of Human Resources without the
use of a search firm. The search will be open to all individuals who apply; however, we
will target candidates primarily from within California.

Should you have any additions or changes to the recruitment announcement, the
attached position description (Attachment II) or the proposed recruitment process,
please call me before the proposed opening date of January 12, 2004, or staff may call
Richard Boswell, Senior Human Resources Manager at (213) 974-2451.
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Attachment I

THE COUNTY OF Los ANGELES

INVITES RESUMES FOR

Cou NTY

COUNSEL
(UNCLASSIFIED)









Attachment II

COUNTY OF LOS ANGELES

POSITION DESCRIPTION

TITLE: COUNTY COUNSEL

DEFINITION: Serves as legal advisor to the Board of Supervisors, County and
District Officers, the Metropolitan Transportation Authority, the
Southern California Regional Rail Authority, and a number of
special districts; and has full responsibility for planning and
directing all operations of the Office of the County Counsel which
has exclusive charge and control of all civil actions in which the
County or any County officer or employee is a party.

EXAMPLES OF DUTIES:

Formulates departmental policy, directs its execution and evaluates work accomplished.

Attends public and closed meetings of the Board of Supervisors to provide legal advice.

Directs the work of Deputies in preparing and trying civil cases in such areas as liability,
labor relations, planning and zoning, law enforcement, probate, public works, special
district matters and general Llitigation.

Gives legal advice regarding the powers, functions, jurisdictions and operation of
County departments, districts, commissions, boards and other official bodies.

Directs the work of Deputies in drafting ordinances, legislation and amendments to the
State and County Codes, and represents the Board of Supervisors at sessions of the
State Legislature and Congress.

Directs the work of Deputies in preparing contracts, leases, resolutions, opinions and
other documents.

Directs the representation of the Assessor at hearings of the Assessment Appeals
Board.

birects representation of the County in child abuse and dependency cases in juvenile
court.

Directs representation of the County and certain districts in workers’ compensation
proceedings involving employees of those entities.

Confers with attorneys, County and State officials and others regarding the
Department’s activities and the disposition of cases.
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Directs the fiscal, personnel, budget and other administrative functions of the

Department.

Maintains effective relations with other departments, agencies and the public.

Directs the development of departmental changes in organization, staffing, work
processing and management information systems to increase effectiveness and
efficiency and reduce administrative costs.

Makes periodic reports to the Board of Supervisors regarding the accomplishments of
the Department.

MINIMUM STANDARDS FOR THE POSITION:

Demonstrated knowledge, skills and abilities required. in managing a legal department of
a city or county, or a legal department of a state or federal agency. Such management
includes responsibility for the preparation for and trying of civil suits; the provision of
legal advice to officials; the technical and administrative direction of attorneys; and the
preparation of budgets and other administrative duties necessary to the conduct of the
Department’s affairs.

-or-

Demonstrated knowledge, skills and abilities required in managing a law firm or a
corporate law office involved in civil litigation. Such management includes supervisory
responsibility for the technical direction of attorneys as well as responsibility for the
administrative direction of the business affairs of the firm or office.

DESIRABLE QUALIFICATIONS:

Progressively responsible experience in a variety of civil law specialties or areas.

Progressively responsible experience managing the practice of public corporation law in
a public entity law office.

Demonstrated ability to work effectively with elected officials, agency staff, and with
various segments of the legal system.

Ability to apply creativity and innovation to the solution of complex problems.

Advanced education in public administration, business administration or civil law.
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A comprehensive knowledge of management control systems, financial planning and

utilization of resources.

Demonstrated ability to manage litigation in a cost-effective manner.

LICENSE: Admission to practice law in all courts of California.


